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MEMORANDUM FOR RECORD

SUBJECT: HHD Student Initial Counseling


1.  This memorandum is to inform the student of the rules and regulations and conduct required while assigned to the student company as a Civil Affairs qualification or specialist course student.

2.  You are still a member of the United States Army.  You will be held accountable and expected to uphold the Army standards as they are in AR 670-1.  Your uniform will be clean, and serviceable.  Your hair will be cut, with a tapered appearance every Monday morning prior to inspection.  You will be clean shaven before the first formation of each day.  Females will keep their hair above their collar and/or in a way that is neat.  Male students will at no time wear earrings or any other piercing on their body while on or off duty, in or out of duty uniform.

3.  First formation is 0620hrs daily, unless adjusted by CA Cadre. Locations for PT are listed on the monthly PT schedule located in front of the CA office. The Army Physical Fitness Uniform (APFU) is the authorized PT uniform. Your duty uniform will be the Army Combat Uniform with PC.  Students will not "Ranger roll" their patrol caps.  Only authorized desert tan boots will be worn.  ACU pant legs will be bloused and not fall below the second eyelet.  Recall roster, ID card and tags will be worn at all times and are inspectable.  After you are released from the 0900 formation you must be able to be recalled back to HHD within 1 hour in uniform ready for duty until 1700.

4.  As a student you represent the John F. Kennedy Special Warfare Center and School and the Special Operations community.  Conduct yourself as a Quiet Professional.  You will maintain good military bearing.  You will render all students, Soldiers, Officers, and NCO's the proper military courtesies.  Students who show disrespect will be recommended for UCMJ action and possibly relief from the course.

5.  Students may be relieved for the following infractions/not limited to: DUI, Integrity violations, inability to receive a INTERIM clearance within 90 days, profile longer than 90 days, domestic violence, all alcohol, drug, controlled substance, contraband and supplement violations WILL result in an immediate non-appealable relief from the course with the possibility of a "Never To Return" status or Courts Martial.  

6.  If you do not know the next formation time, place, uniform or equipment needed you must ask your student chain of command or your cadre.  "I don't/didn't know" will never be an acceptable answer as a student.  If you do not know, find the answer!  It is imperative that you be at your place of duty on time, with the right uniform, equipment and attitude.

7.  If at any point in the training cycle you are recycled back to another portion and are found to be divulging information to other new students who have not completed that portion then you will be relieved for compromising the integrity of the course.  You are only allowed to recycle three times during your time here.  You can only miss two assessment and selection starts due to profile or other circumstances.

8.  There will be portions of the course where you will be required to stay overnight.  Ensure your family members, animals, bills etc. will be taken care of during that time as you will not be available.

9.  Single Soldiers in barracks – Your barracks room is subject to inspection at any given time to include health and welfare without warning.  No "guests" during hours where Soldier is not present in their barracks room.  Your room will remain in a clean and organized state.  All trash will be taken out after PT formation.  If you are unable to resolve an issue with your roommate bring it up to your cadre.  Be courteous and respectful to your roommates.  The following items are not authorized in the barracks: firearms, paint ball guns, blow guns, airsoft guns, creatine, performance enhancing supplements, knives longer than 3 inches, pornography, and alcohol if you are under 21.

10.  Possession of Firearms-All firearms must be registered with PMO prior to being transported onto FT Bragg. Concealed Carry in not authorized on FT. Bragg. Firearms are not authorized in around any facility on the SWCS Campus. As the owner of firearms it is your responsibility to know any and all laws and regulations that apply on and off post.

11.  As a Soldier, a member of the local community and as a Citizen of the United States of America we expect you to emulate a certain level of professionalism. You are required and are bound to follow all of the ordinances, laws and regulations at the local, county, state and federal level.  As well you are responsible for knowing the laws and regulations on Fort Bragg.  In the event that you violate any of these laws, you are to notify your cadre at the earliest possible time.

12.  You must read and understand the USASOC regulation on performance enhancing supplements.  They are not allowed while you are in a student status.

13.  While you are waiting for your course to start it is up to you to improve yourself.  You may conduct PT on your own, go to civilian ranges to improve your weapons skills, read up on pertinent doctrine, or read FM 3-25.26 to brush up on your Land Navigation skills.  

14.  If you need to go to sick call it is ran daily in the HHD building @ 0615.  The medic on hand will determine if you need to continue to Clark Health Clinic.  If the medics do not arrive by 0630 a cadre must sign off on your sick call slip.  If you receive quarters you must bring a copy of your sick call slip to your cadre team and call if they are not physically there to discuss your quarters.  If you receive a profile you must turn a copy of it in to your cadre that same day.  If you cannot wait until sick call then seek medical attention at the nearest emergency room.  If you do have to go to the emergency room you MUST contact the Cadre as soon as possible.  There are portions of the course where you can start with a profile or continue training with a profile.  You cannot start Phase III (MOS phase) on profile.  

15.  Your vehicle must be registered on Fort Bragg.  Documents needed for registration are driver's license, state of registration, proof of insurance, copy of orders, CAC. You are not authorized to ride a motorcycle without a MSF card, motorcycle license, reflective gear, approved clothing and a signed Commanders Motorcycle Rider Agreement (USASOC Form 4056).

16.  If you plan to travel more than 250 miles from Fort Bragg you must request a pass.  Ensure your trip has been approved by CA cadre prior to purchasing an airline ticket.  Students going on pass or leave must ensure they leave a good contact address and phone number.  You must physically sign in and out at the HHD staff duty office 910-303-1874.  The staff duty is manned 24 hours a day 7 days a week.  Cadre office numbers are 910-432-3822 and 910-643-8395.

17.  If you are a single parent or dual military couple with children you must have a Family Care Plan on record with the Company.

18.  Airborne Operations are run monthly while in HHD.  When in processing you must turn your jump log, hazardous duty orders, airborne certificate, and orders awarding you the badge into the BN Air NCO.  Once that is complete if you have not been manifested on a jump within two months then you must re-visit the Air NCO to make sure they have all of your documents.  It is your responsibility to keep up with your currency.  Once in language school you must make every attempt to miss no more time than necessary from class.  If the block time for the jump is 0730-1130 and you are on lift 2 then you will most likely not miss any class time due to the airborne operation and if you are found to miss more time than necessary you will be counseled as such.

19.  It is YOUR responsibility to update your cadre on any changes to data in your folder such as change of address, phone number and any other pertinent information.  You may not enter the Cadre office unless a CA cadre is present within. 

20.  Ensure you read and understand everything contained in this memorandum and all Company policy letters, USAJFKSWCS Reg. 350-12 and Fort Bragg policies.  If there are any questions or concerns about anything covered in this memorandum or any questions you may have later on in training you must ask a cadre member and seek clarification.

21.  POC for this memorandum is the undersigned @ 432-3822. 

                        		

				
  (Student Signature & Date)
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