ANNEX A: MILITARY SARC/SHARP VA SCREENING WORKSHEET

THIS WORKSHEET IS FOR UNIT LEVEL USE
	LAST NAME, FIRST NAME
	

	RANK:
	UNIT:


PART 1: CONDUCT LOCAL SCREENING AT UNIT/ INSTALLATION LEVEL 
	
	UNIT/INSTALLATION CHECKS
	GO
	NO-GO
	REQUEST WAIVER?

	1
	MINIMUM RANK: 
SARC:  SFC, CW3, MAJ, OR GS–11
SHARP VA:  SSG, CW2, 1LT, OR GS–9
	
	
	

	2
	DEPLOYABLE
	
	
	

	3
	NATIONAL SEX OFFENDER PUBLIC WEBSITE (SEE NOTE 1)
	
	
	N/A

	4
	NATIONAL AGENCY CHECK (NACLC)
	
	
	N/A

	5
	CIVILIAN LOCAL POLICE RECORDS  CHECK (SEE NOTE 2)
	
	
	

	6
	ARMY SUBSTANCE ABUSE PROGRAM (except ARNG)
	
	
	

	NOTES: 


NOTE 1:  HTTP://WWW.NSOPW.GOV

PART 2: REQUEST CENTRALIZED BACKGROUND SCREENING; INDICATE RESULTS BELOW.
	
	CENTRALIZED BACKGROUND SCREENING
	GO
	NO-GO
	REQUEST WAIVER?

	1
	AMHRR / R-FICHE REVIEW
	
	
	

	2
	IG FILES
	
	
	

	3
	CID/CRC DATABASES
	
	
	

	4
	FAMILY ADVOCACY (ARMY CENTRAL REGISTRY)
	
	
	

	5
	ARMY SUBSTANCE ABUSE PROGRAM (ARNG only)
	
	
	

	NOTES: 


PART 3: BEHAVIORAL HEALTH SCREENING – FULL-TIME MILITARY ONLY

	
	
	NO ISSUES
	NOT RECOMMENDED

	1
	FACE-TO-FACE BH INTERVIEW AND FILE REVIEW
	
	

	NOTES: 


PART 4: FINAL REVIEW TO ENSURE REQUIRED CHECKS COMPLETE 
	
	UNIT REQUIREMENTS
	YES
	NO
	PENDING
(ADD DATE)

	1
	APPOINTMENT ORDERS
	
	
	

	2
	TRAINING
	
	
	

	3
	D-SAACP (NOVA) CREDENTIALING
	
	
	

	NOTES: 


COMPLETED BY: ____________________________SIGNATURE:__________________________
DUTY POSITION:__________________________________________DATE:__________________
REVIEWED BY: ______________________________SIGNATURE:__________________________
DUTY POSITION:__________________________________________DATE:__________________
